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Resume Editing
inspira

These are the most common types of resume, you can pick and choose to your style and

profession.

Chronological Resume:
This format lists your work experience in reverse chronological order, highlighting your most

recent jobs first. It's great for demonstrating a clear career progression.
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Functional Resume: inspira
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This format emphasizes your skills and accomplishments rather than focusing on your work
history. It's useful if you have gaps in your employment or if your work experience isn't directly
relevant to the job.

Joe Jobscan

Seattle, WA | [206) 555-5555
jaesabscan@example.com | linkedin.comiin/jon-jobscan-123

Skills Summary

A few sentences or bullet ponts ksting the most relevant hard skills and soft skills relatad to the
pasitian for which you're apphyng.

Professional Accomplishments

Adpir Skill )
o More detall about the skl and how it relares ro the job applicatan
o Examples of prejects or situations that utized this skill
s Measurable results and accomplishments that back up your abilizy
Maser ._'} I e

e Maore detail about the skit and how it relates to the job application
o Examples of projects, measurable results, snd accomplkshments

s More detail about the skl and how it relates o the job spplicaton
o Examples of projects, measurable rezulrs, and accomplshments

Work History

Pasitian 1, Campany, Data Started - Date Ended
Pozition 2, Company, Oate Started - Date Ended
Pasition 3, Company, Date Started - Date Ended
Education

Degree, School, Years

www.inspiranj.org



Combination/Hybrid Resume:

e

inspira
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This format combines elements of both chronological and functional resumes. It highlights your

skills and achievements while also providing a chronological work history.
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Targeted Resume: inspira
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This type of resume is tailored specifically for the job you're applying to. It focuses on skills and
experiences relevant to the position, showcasing your fit for the role.

YOUR NAME

123 Your Address, City. State 12345
30000 30000 20K
youremail@geailoom

(Undgue adfestive, ke “Spirined [ Vour job tiike] with [# of yoars] of experience [Wour moar lmpresshe, job-
specific accomplisfement /. Skilled at fyouwr relevars skiils). Looking to |relosant beneflt you Tl provide the
comparny] 05 o [Turger Job Tiie] ar [Company Name].

PROFESSIONAL EXPERIENCE

COMPANY NAME City, State
Job Title Month: Yoar-Prosent

o [Action verbiyour most relevant achievement of an exsmple of a job-gpecific skilf)
+  [Action verb}{yoar next inast reievant achicvement or an cxample of a job-spexific 3kE1

«  |Actiun verbjlyvur pext most relevant ach oeun iple of i jub-specific skall]

o |Action verb ]l your pext most relevant achi oran ple of a job-specific skill|
COMPANY NAME City, State
Job Title Moanth Year-Month Year

*  [Actiun verb)|your most rek ach or an pleof a job spacafic skall|

*  |Active verbfyour next mast relevant achi oran iple of 4 jub-specific skall )

o [Action verb[yonr nexr mast reevant achievement oo an cxample of a job-specific skill]
+ [ Action veshi{yonr nexr mast reievant achicovement o an example of a Job-specific skill]

EDUCATION
SCHOOL NAME City, State
Degree ar Diptama Title Graduation Month Year

Lariee Homors nnddior GPA

ADDITIONAL SKILLS

Jeivspocitic skill $1
Job-specific skill #2
Job-specific skill #3
Johspectlic skill =4
Job spectiic skill #5
Joby-gpocific skill #6
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